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Adding additional addresses

Notes

A – Select SERVICE USER MANAGEMENT
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Welcome to 
Community 

Equipment Services



Adding additional addresses

Notes

You have 2 default options

B – Input the Service user ID, if known
OR

C – Input Forename &/or Surname

D – When details input to fields A or B, then Click SEARCH 

B

3

C

D



Adding additional addresses

Notes

E – Millflow will now return the closest matches to the search details input

F - You can now select the service user by clicking on Select service user their tile
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Adding additional addresses

Notes

G – Click on MORE INFORMATION & EDIT CLIENT
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Editing an existing client

Notes

MILLFLOW WILL RETURN THE SCREEN ABOVE.

YOU WILL NEED TO SCROLL DOWN THE SCREEN PAST
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Adding additional addresses
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H

Notes

H – Click on + MORE ADDRESSES



Adding additional addresses

8

Notes

I - Millflow now presents you with the screen above. It appears nothing has happened. 

YOU NOW NEED TO SCROLL UP THE SCREEN……….  SEE PAGE 9 BELOW
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Adding additional addresses
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Adding additional addresses
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Notes

J – Click ADD NEW ADDRESS

K –Populate all fields
 
L – You have the option to make this new address the default address

M – Once all fields populated click  ADD AS NEW ADDRESS
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